Corporate Compliance Service - Terms and Conditions


GENERAL

1. London Law hereby agrees to provide a nominated person or company to be appointed secretary of the Serviced Company and for such person or company to remain in office so long as this Agreement continues.

2. London Law hereby undertakes to:-

(a) Make available its address at The Old Exchange, 12 Compton Road, Wimbledon, London SW19 7QD as the registered office of the company.

(b) Maintain the statutory registers of the Serviced Company and file required documents with the Registrar of Companies. Also to make available such of the registers as are required to be available by law to any person lawfully entitled to inspect the same.

(c) Prepare the annual return, at the time legally required, and file it with the Registrar of Companies.

(d) File accounts with the Registrar of Companies within the period legally required; but so that the responsibility for the preparation of accounts and their delivery to London Law for filing shall lie with the director(s) of the Serviced Company.  

London Law will not normally forward mail sent to the Company at the registered office address referred to in 2(a) above except for: communications from Companies House (which do not relate to matters dealt with by London Law as part of this Service)  or HMRC or communications which clearly comprise legal process or related legal documentation. 

3. The Client hereby undertakes to:-

(a) Appoint an authorised person as an Authorised Contact to carry out the functions contained in the terms and conditions of this Agreement and notify London Law of the appointee.

(b) Promptly pay to London Law all sums due under this Agreement and any statutory fees and expenses incurred by London Law on behalf of the Serviced Company.

(c) Refrain from any action which could or might cause London Law to be in breach of any law or regulation or be placed under any liability in the United Kingdom or elsewhere.

(d) Indemnify London Law and the nominated person or company from and against all costs, claims, expenses and liabilities arising out of or in consequence of the proper provision by London Law of  the services under this agreement or by reason of a nominated person or company of London Law acting as secretary of the Serviced Company.

(e) Use the address provided by London Law in relation to the service for no purposes other than that of registered office of the Serviced Company and not to use the address for the purpose of advertising the Serviced Company's business or any other purposes connected with any trading activities of the Serviced Company or of the Client.

(f) The Client and its Authorised Contact shall be responsible for the accuracy of all information supplied to London Law and London Law accepts no liability for any loss suffered or costs incurred as a result of the inaccuracy of any information supplied by the Client, its Authorised Contact or any officer or agent of the Serviced Company.

AUTHORISED CONTACT

4.  (a) The Authorised Contact (3(a)) above) shall be responsible for all instructions regarding the Serviced Company. London Law shall be entitled to reject any instructions received from any person other than the Authorised Contact.

(b) The Authorised Contact shall be responsible for ensuring that London Law shall be informed of all matters pertinent to the office of Company Secretary.

(c) The Client may from time to time change the Authorised Contact by notice in writing to London Law giving the name and Contact Address of the replacement Authorised Contact.

(d) If the Authorised Contact gives notice to London Law that he no longer acts as Authorised Contact and no replacement is notified within 14 days or if the Authorised Contact cannot be contacted by London Law then the Client will be deemed to have terminated the service contract under the terms contained hereafter.

REGISTERED OFFICE

5. London Law reserves the right to change the address provided in connection with the service from time to time and reserves the right to alter the terms and conditions of the service. London Law shall not be responsible for any costs incurred by the Serviced Company in consequence.

TRADING ACTIVITIES

6. London Law shall not be involved in any way in any trading or commercial activities of the Serviced Company and the Serviced Company shall ensure that no representations are made to any person which state or imply in any way that London Law is connected with or involved in any commercial activity of the Serviced Company. Where the registered office is shown on the Serviced Company’s stationery or publications it must be made clear that this is only the registered office and another address must be prominently shown for use for trading/ commercial communications.  

7. London Law does not act as guarantor or stand as surety for any debt, liability or contract of a Serviced Company. 

AUTHORITY TO SIGN AS SECRETARY

8. London Law is hereby authorised by the Client on behalf of the Serviced Company to sign or execute, or instruct any of its nominees to sign or execute, as Secretary any document capable of being signed or executed by a company secretary and which is necessary or conducive to the carrying out of the office of Secretary and the administration of the Serviced Company.

TERMINATION

9. This Agreement shall operate for one year commencing on the date of the Agreement and shall continue thereafter from year to year unless and until terminated as hereinafter provided.

10. London Law may terminate this Agreement forthwith by notice in writing to the Client if:-

(a) the annual subscription fee payable hereunder is not paid 30 days before the renewal date; or 

(b) charges made by London Law to the Client in respect of any work undertaken in respect of the service or any other matter are not paid in accordance with the Agreement; or 

(c) a resolution is passed or an order made for the winding up of the Serviced Company; or 

(d) there is any default on the part of the Client or the Serviced Company in the performance of any obligation of the Client or the Serviced Company  hereunder.

and London Law shall be entitled to terminate the service contract, change the registered office and resign as Secretary of the Serviced Company immediately and thereafter notify the Authorised Contact upon the breach, or discovery of any breach, of any of these terms and conditions or the commission of any offence by the Serviced Company, the Client, the Authorised Contact or other agents of the Client other than offences under the Road Traffic Acts.

11. Either party may otherwise terminate this Agreement upon not less than 30 days notice in writing.

12. If this Agreement should be terminated, the nominee of London Law will resign as Secretary of the Serviced Company and will forthwith cease to provide the service. 

13. In the event of termination of the Agreement the Client and the Serviced Company undertake to arrange forthwith an alternative address as the registered office of the Serviced Company and  provide London Law with a duly completed Form AD01 or replacement or equivalent thereto for filing with the Registrar of Companies to effect the alteration of the registered office.

14. In the event of termination of this Agreement London Law will accept no responsibility for or in connection with any legal proceedings, penalties, fines, liabilities, claims, costs or for any loss, damage, financial or commercial loss, expenses or incidental loss to the Serviced Company or to any other person resulting from the termination or from any failure to forward mail, correspondence, notices, documents or any other items whatsoever received for the Serviced Company.

COPYRIGHT AND OWNERSHIP OF COMPUTER FILES

15. (a) All copyrights and ownership of the computer software on which the registers and records of the Serviced Company are kept are reserved to London Law and the Client and Serviced Company shall have no right of access to the machines on which the data is maintained,  the computer programmes, or any disks, tapes or data storage medium on which the data is stored.

       (b) Upon termination of a service contract the Client shall  be entitled to the registers and records of the Serviced Company held by London Law made up to the date of termination and presented in printed format along with any other documents held by London Law as Secretary of the Serviced Company provided that London Law shall have a right to retain possession of all such documents until all outstanding fees and costs have been paid.

16. This Agreement shall be subject to and construed in accordance with the laws of England and Wales.
The London Law Agency Limited, The Old Exchange, 12 Compton Road, Wimbledon SW19 7QD

Telephone: 020 7353 9471  •  Fax: 020 7583 1531  •  Email: corporate@londonlaw.co.uk  •  www.londonlaw.co.uk  •  

DX 300117 WIMBLEDON CENTRAL

Registered Office: The Old Exchange, 12 Compton Road, Wimbledon, London SW19 7QD  •  VAT Registration No. 243 8437 53  •  Registered in England No. 918416


